Entering alt text
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Use the Building Blocks Organizer to update galleries and categories.
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Word Options dialog box. The Language page include options for additional editing languages.

Table 10-1
	[bookmark: _GoBack]Units sold
	Units projected
	Next year’s goal

	1,000
	1,500
	7,000

	8,000
	6,000
	8,000

	9,000
	7,000
	2,500
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Building blocks: Click a building block to see its preview
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ﬁ$ Set the Office Language Preferences

Choose Editing Languages

‘Add additional languages to edit your documents. The editing languages set language-specifc features, inclucing

dictionaries, grammar checking, and sorting

diing Language Keyboard Layout_ Prosfing (Speling, Grammar..)
Englsh (United States) <defauit> ~ Ensbied 5 stlled

ech Add

Let me know when I should download aditional proofing tools.

hoose Display and Help Languages

Setthe language pririty order forthe buttons, tabs and Help

Remove

et as Default

Dislay Language Help Longuage
L. Match Micosoft Windows <defait> (5] MatchDiply Language <defoit>

2 English & |* e

b View display languages installed for each Micrasoft Office program

@ How doT get o Dislay and Help lnqusges from Offce com?

Choose Screenip Language

Set your ScreenTip language (> [Match Display Language

@ How doT get o ScreenTip hnquages from Offce com?





