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June 21, 2017

Dear
We have been looking at our sales targets for this year and want to fill you in on the status of your goal.
[bookmark: _GoBack]We want all our sales reps to meet the $80,000 mark. As of today, your sales number is $[insert Sales Goal field here]. [Insert merge rule here]
Thanks for all you do for Northwind Traders. 
Sincerely,

CEO

